
How to download 
Microsoft Office for 
Mac and Windows

Open a web browser and navigate to:

Https://www.office.com

Click the ‘Sign in’ link on the page

https://www.office.com/


Sign In

Sign in using your Belmont College email 
address

Ex. Jsmith123@belmontcollege.edu



Enter the password

Enter the associated password with your 
account

If you are a new student and have yet to 
change your password it will be the default 
password similar to the example below

Name Student ID

John Smith 12345678

Password

Js12345678



Click the ‘Install Office’ link



Click ‘Office 365 apps’ link



Find and run your Office Installer 
(For Windows)



Click allow and find your downloaded installer
(For Mac users)



Follow the onscreen prompts to finish the installation

Once installation is complete sign in with your Belmont College email address 
and password


